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Procedures for Conducting Tenure-line Faculty Searches in the Department of History 

Fall 2023 (Adopted 11-29-2023) 

I. Securing The Position To Be Advertised.

1. Prior to submitting a request to the Dean for the return of a vacant position, or for a new
position, the Department Chair will meet with the faculty to discuss what field(s),
expertise, educational background, etc. should be sought.

2. In this discussion, consideration should be given to the department’s priorities as set out
in its Unit Plan. The department’s diversity needs will always be included in its
discussion.

3. The faculty will determine by majority vote which field and/or subfield best fills the
needs of the department.

4. Pursuant to this decision, the Chair and a Search Department Task Force made up of the
department’s Graduate Director, History Secondary Education Director, Public History
Director, and three tenured faculty members chosen by the APT will work together to
formulate the specific description that, upon approval by the Dean, Office of Equity,
Diversity, and Compliance, and the Provost and Executive Vice Chancellor for Academic
Affairs, will serve as the advertisement for the search.

5. Once these approvals have been obtained, the search will proceed.

II. The Search Department Task Force and the Search Committee

1. The Department Chair will call a meeting of the Search Department Task Force to
discuss the search process.

2. The Search Department Task Force will determine a tentative timeline and general plan
for conducting the search before recommending the Search Committee to the Chair.

3. The Search Committee will consist of five members.
a. Five members of the Search Committee will be chosen by the Search Department

Task Force from among the tenured or tenure track faculty in the Department.
The Search Department Task Force may consider factors in choosing members
for the Search Committee including but not limited to: knowledge of relevant
fields, experience, expertise, and the diversity of the Search Committee.
Members of the Search Department Task Force may also serve on the Search
Committee. The Search Department Task Force will recommend the Search
Committee to the Department Chair for appointment.

b. Once elected by the Search Committee, the Search Committee Chair will serve as
a voting member of the committee. The Search Committee Chair will
communicate with candidates, complete and process paperwork, maintain files,
and perform other tasks specified in the University “Recruitment and Selection
Procedures.” The Department Chair may assist with these duties.

c. All deliberative meetings of the Search Committee will be conducted face-to-face
or over university-approved digital medium.

4. Once the Search Committee is formed, it will conduct the search as outlined below.
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III. The Search Process 

Phase One: Organizing the Search after the Search Committee is Formed 
 

1. In order to ensure consistent and accurate compliance with University requirements 
prior to  searches, members of the department will meet to review University and 
Departmental search procedures and discuss the objectives of confidentiality, 
fairness, nondiscrimination, and affirmative action. 

2. The Search Committee will determine a specific plan for the search and discuss the 
timeline, interview schedules, and target dates for submitting hiring 
recommendations.   

3. The Search Committee will create a recruitment plan designed to broaden the 
applicant pool of qualified individuals as much as possible.   

4. The Search Committee will develop objective selection criteria based on the position 
requirements and design instruments to record its application of those criteria and in 
line with the current AASOP and faculty handbook.    

5. All Search Committee members must be present in person or virtually for any 
deliberations on candidates 

6. If at any point a search committee member can no longer serve due to extenuating 
circumstances, the Department Chair shall appoint a faculty member to serve as an 
alternate. 
 

Phase Two: Narrowing the Field of Qualified Candidates 

1. The Search Committee Chair is responsible for working with HR as needed on all 
communication with applicants keeping records, and filing required reports. They will 
also appoint a Search Committee member to keep minutes of meetings. The 
Department Chair may assist with these duties. 

2. On or after the “initial review date,” Search Committee members will begin 
reviewing complete application files and evaluating applicants' qualifications 
according to criteria and using the instruments developed at the beginning of the 
search. 

3. Confidentiality must be maintained throughout the search process. Information 
gathered during the search process may not be shared with others in the department 
who do not serve on the Search Committee without written permission from the 
applicants.   

4. Creating the Preliminary Interview List 
a. The Search Committee will narrow the field of candidates who may be considered 

for interviews by reviewing completed qualification instruments.  
b. The Search Committee will decide, in consultation with the Department Chair, 

whether or not to conduct interviews at a professional convention and/or to 
conduct telephone or University-approved video-conference interviews. The 
Search Committee will create a list of questions to be used for such interviews.  

5.  Creating the Final Interview List.   
a. The Search Committee will meet to select by majority vote finalists for possible 

on-campus/video final interviews. 
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b. The Search Committee will identify members who will conduct the reference 
checks of the finalists and create a list of questions to be asked of each referee. 
Members of the Search Committee will share equally the work of interviewing 
references. Information from interviews with referees will be recorded in writing 
and provided to the Search Committee. Reference information is confidential and 
must not be shared with anyone other than the members of the Search Committee. 

c. The Search Committee Chair (or Department Chair) will work with HR on 
immediate next steps.  

d. Search Committee Chair should communicate with each candidate at this point 
and obtain written permission from the selected candidates to share specified 
information with History Department faculty members. That information may 
include the application letter, curriculum vita, written statements, and 
publications. Letters of recommendation will not be included. 

e. The Search Committee will meet to discuss the reference calls, make any 
necessary changes, and either endorse its original vote or, based on information 
elicited by reference checks, revise by majority vote the list of candidates it will 
invite to campus. 
 

Phase Three: Final Interviewing 
 

1. The Search Committee will develop a campus visit schedule that follows a consistent 
format for each candidate. The Committee should identify all individuals and groups 
who will be involved in campus visit events, schedule the visits, and provide all 
interested parties with visit schedules and background information about the 
candidate. 

2. The Chair of the Search Committee will remind all faculty members of the 
importance of confidentiality and of appropriate equal opportunity policies governing 
the interviewing and discussion of candidates. 

3. Schedules for campus visits may vary from search to search but must always include 
an interview with the Search Committee, a separate interview with the Department 
Chair, and a presentation to the History Department faculty and invited guests. Every 
effort should be made to involve all interested members of the Department. 

 
Phase Four: Selecting the Final Candidate 
 

1. Feedback. 
After all candidates have been interviewed, the Search Committee Chair will call a 
meeting to solicit input from colleagues. The faculty does not vote; however, the 
Search Committee should invite feedback. The Search Committee can solicit 
feedback from faculty, staff and/or students, and feedback mechanisms will be 
designed to provide a fair and equitable assessment of each applicant's skills, 
knowledge, and abilities to perform the functions of the job. Feedback will be invited 
through paper and/or electronic forms, and there will be an option for anonymous 
feedback. All forms will be collected, collated, and provided by the Search 
Committee Chair to committee members prior to meetings where deliberations will 
take place.  
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2. The Search Committee Decision. 
The Search Committee meets to deliberate and vote on the candidates who will be 
recommended to fill the position. The name of only one interviewee may be moved in 
a single motion in the official vote.  A vote of at least 70 percent is required to send a 
candidate’s name forward (4-1 or 5-2 in the case of a chair search).  The Search 
Committee will then rank the final short list of between 2 and 4 candidates and 
approve the ranking by at least a 4-1 vote (5-2 in the case of a chair search).  The 
Chair of the Search Committee counts the secret written ballots and retains them as 
required by University policy. The Search Committee will then vote on whether, in 
the event the Committee's first choice refuses an offer, to recommend that the 
Department Chair make offers to another candidate (or candidates). If the Search 
Committee fails to secure a 4-1 vote (5-2 in the case of a chair search) for all final 
ranking candidates or a ranking of finalists, it will report the deadlock to the APT. 
The APT will then deliberate on its own, vote on the qualifications of each of the 
finalists, and create its own ranking, following the process outlined above. 

3. If the Search Committee vote is at least a 4-1 result (5-2 in the case of a chair search) 
on at least one candidate and on the ranking of finalists, it will report its 
recommendations to the Department Chair. The Search Committee may decide to 
meet with the Department Chair to discuss its rationale. 

4. In cases where the Search Committee makes a recommendation to hire a candidate 
for a tenure-track open ranked position, the Department’s APT Committee shall make 
the formal recommendation for the candidates rank and/or tenure status. 
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 <stewartbe1@appstate.edu>

to James, Amy, Anatoly, Andrea, Craig, Ed, Jason, Jeff, Jeremiah, Jonathan, Judkin, Karl, Ken, Kristen, Layne, Lynne, Mary, Michael, Michael, Michael, Ralph, Rene, Allison, Rwany, Tony, Neva, Scott, Catherine, Pau

Bruce Stewart

Colleagues,

The Graduate Committee will make the following motion for the graduate faculty to discuss and vote on during the meeting on Wednesday:

- Motion to change the MA History Teaching concentration’s Program of Study related to the College of Education courses that are currently offered
to MA History Teaching concentration students.

Below is a brief rationale for this request:

As you may know, MA History Teaching concentration students must take two College of Education courses. However, the College of Education is
restructuring its departments and changing several of its classes. As such, Sibaja would like to change/update the History Teaching concentration's
Program of Study related to the College of Education courses that are currently offered to MA History Teaching concentration students.

Please see the AP&P form that is attached to this email for additional information about those changes and the rationale for making those changes.

In addition, I would like to discuss the following matter with faculty:

Before Thanksgiving break, the Graduate Dean announced that the Graduate School will now waive the GRE Exam requirement for all applicants
and lower the GPA for admission from 3.0 to 2.75. This change, however, is only at the institutional level. The Dean says that Departments can
still decide whether they want to keep the GRE requirement for their respective departments as they currently exist (for the History Department right
now, if a student has a 3.0 GPA, they can waive the GRE) and keep the GPA for admission as they currently are. Right now, the History
Department's GPA requirements for applicants are as follows:

- 3.0 GPA in the last earned degree, OR
- 2.5 GPA in the last earned degree and official scores at the 25th percentile level from the appropriate admission test(s).

On Wednesday, I would like to ask the faculty if they would like to keep the requirements as they currently exist.

Best,
Bruce

--
Dr. Bruce E. Stewart
Professor
Director of Graduate Studies
History Department
Appalachian State University
Boone, NC 28608
website: https://history.appstate.edu/faculty-staff/bruce-e-stewart

https://history.appstate.edu/faculty-staff/bruce-e-stewart
https://history.appstate.edu/faculty-staff/bruce-e-stewart
https://history.appstate.edu/faculty-staff/bruce-e-stewart


Submit simultaneously 

 Graduate AP&P

 Undergraduate AP&P

 Both (Dual-Listed Courses)

Department/Program Proposal #   ________________________________________________ 

Proposed Effective Date: FALL (year) ______________

2. Rationale for this request:

3. Course additions, deletions or changes.
a. Current Bulletin copy:

1. I want to:

College/Unit  Assoc. Dean ____________________________  Proposer(s) _____________________________  ______________ 

Department/Program _____________________________________________  Chair ____________________________________________________

Briefly describe the action(s) requested:

b. Proposed Bulletin copy; be sure to include all prerequisites:

4. Required Attachments:
• For changes to existing programs of study or policies: marked up current Bulletin copy showing revisions.
• For new programs of study or policies: proposed bulletin copy and AP&P Form B.
• For new courses: a syllabus and AP&P Form B.

Part A, Page 1 of 3 

PROPOSAL FORM -- Part A
Academic Policies and Procedures Committees General Instructions

Ver 5/3/2023 jlh
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6. For Course and Program of Study changes and additions:
a. Search the current online bulletin for courses and programs of study affected by this proposed change, including any in your own

department. List each course and program in the appropriate table below or, if applicable, choose none. Attach a separate list if
necessary.

Part A, Page 2 of 3

Area Review Comments Date of Comments

Registrar's Office 
m/d/yyyy

Person Contacted

Program(s) Of Study Affected
(program code & title)

Course(s) Affected 
(number & title)None None

b. List all affected department chairs/program directors (including those from 6a as well as those whose programs may be impacted

Name Response 
Date of Response

m/d/yyyy
Department/Program 

Graduate School 

7. List the committees, councils, and other groups that have considered this proposal; the action taken; and the date that action
was taken. For courses or programs administered by multiple departments and/or colleges (cross-listed, dual-degree, etc.), use the
blank lines to record actions for all impacted units. Note that all of the above consultations should occur before submission to the
school or college council.

in ways other than listed above) who have been consulted in the development of this proposal and their response in support or
opposition to the proposal. Use of another unit's course requires approval from that unit.

Area Action Date of Action 

approved
not 

approved
not 

applicable

Department Graduate Faculty (graduate) 
Department/Program Faculty (undergraduate) 

College Council(s)

General Education Council
Professional Education Council

Honors College Council
Undergraduate Academic Policies & Procedures Committee 

2nd College Council (dual-degree or cross-listed) 

m/d/yyyy

Departmental Honors Program Council

Graduate Academic Policies & Procedures Committee 

2nd Department (dual-degree or cross-listed) 

AP&P PROPOSAL FORM -- Part A (continued) 

5. Contact and share the proposal with the Registrar's Office and (for graduate proposals) the Graduate School early in the proposal
development.

Ver 5/3/2023 jlh



Part A, Page 3 of 3

Course Equivalency. If changing a course prefix or number, or adding a new course, is the proposed course equivalent to an existing course in 
Banner?   yes __    no __    n/a __  (If yes, list the existing and proposed equivalent course below)

Existing Course Proposed Course 

AP&P PROPOSAL FORM -- Part A (continued) 

9.

8. If a policy change or deletion is requested, list all units or groups who were consulted in development of this proposal.
List the person(s) and date contacted and their response.

The proposal requests the addition of general education credit to a new or existing course. Submit AP&P proposal form Part C 
to the Office of General Education. List date on which Part C was submitted.

The proposal impacts an existing general education course. Contact the Office of General Education to determine if other 
action is needed; indicate the person contacted and the date:

Does not apply.

10. Course designations and compliance requirements. Please review the following.
a. General Education. Check one.

b. Experiential learning in courses other than established courses with schedule type: Internship, Practicum, Field Experience, Clinical, or Student
Teaching. Check all that apply.

The proposal involves a course in which students may provide professional services or advice to community members. Note that in 
these courses, a person with the appropriate credentials must be assigned supervisory responsibility and the liability insurance 
student fee may be required. Contact the Office of General Council to determine if other action is needed; indicate the person 
contacted, their response, and the date:

The proposal involves a course in which students will have an opportunity to interact with minors. Note that in these courses, 
students and instructors may need to complete additional training and provide additional materials. Contact Conference and Event 
Services; indicate the person contacted, their response, and the date:

Does not apply.

c. Significant changes to content, location or mode of instruction. Check all that apply.

The proposal involves a degree or certificate program that includes the addition of more than 25% new content not offered by any 
existing programs at the institution. Additional accreditation documentation may be required. Contact the SACSCOC Liaison; 
indicate the person contacted, their response, and the date:

The proposal involves a degree or certificate program that includes or increases the amount of online content to 50% or more of the 
program. Additional accreditation documentation may be required. Contact the SACSCOC Liaison and the Director of State 
Compliance & Program Operations; indicate the persons contacted, their response, and the date:

The proposal involves offering a degree or certificate program at a site other than on the main campus, either fully or partially in 
person. Contact the Director of State Compliance & Program Operations; indicate the person contacted, their response, and the date:

None of the above.

Ver 5/3/2023 jlh
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2023-2024 Graduate BulletinAppalachian State University

History - Teaching Concentration, MA

Program Code: MA_255F
CIP Code: 54.0101

Program of Study for the Master of Arts in History

Admission Requirements: Baccalaureate degree from an accredited college or university; complete application to the Graduate School; official general
GRE exam scores, unless waived; cover letter stating reasons that the applicant wishes to enter the program in history; sample of written work such as a
research paper.

To be considered for admission, applicants must meet the criteria for admission to the Graduate School. Meeting this condition does not guarantee
admission.

Standardized Exam Waiver Eligibility: The standardized exam (GRE) is waived for applicants with a cumulative undergraduate GPA of 3.0 or higher.

Location: On Campus

Additional Standardized Exam Waiver Eligibility Information

Standardized exam (GRE, GMAT, MAT) waiver eligibility for graduate degree programs at Appalachian State varies by program. No exam waiver is auto-
matic and an approved waiver request does not guarantee acceptance into the program. A denied waiver request does not mean that a candidate is de-
nied admission to the program, only that a standardized exam score is needed to more fully evaluate the application. More complete information about
standardized exam waivers can be found in the Admissions Requirements section of this Bulletin.

Accelerated Master’s Program

This program offers an Accelerated Master’s option for undergraduate students currently enrolled at Appalachian State University.

Course Requirements for the Master of Arts in History

Total Required (Minimum 36 Hours)

Required Courses (9 Hours)

HIS 5000 - Varieties and Methodologies of History (3)

Choose 6 Hours from the Readings Seminars

Note: The same course number can be taken more than once if content is different.

HIS 5106 - Readings Seminar in European History (3)
HIS 5206 - Readings Seminar in American History (3)
HIS 5208 - Readings Seminar in Appalachian History (3)

HIS 5306 - Readings Seminar in Latin American History (3)
HIS 5406 - Readings Seminar in African/Middle Eastern/Asian History (3)

Concentration Requirements (27 Hours)

HIS 5450 - History and Social Studies Education (3)
OR
HIS 5460 - World History: Concepts and Content (3)
 

HIS 5595 - Digital History (3)

Choose 15 Hours From the Readings Seminars

Note: The same course number can be taken more than once if content is different. These 15 hours are in addition to the 6 Hours from Readings
Seminars noted above.

https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#application-procedures
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#admission-criteria-and-status-for-degree-or-certificate-students
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#exam-waiver-info
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#accelerated-admission
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HIS 5106 - Readings Seminar in European History (3)
HIS 5206 - Readings Seminar in American History (3)

HIS 5208 - Readings Seminar in Appalachian History (3)
HIS 5306 - Readings Seminar in Latin American History (3)
HIS 5406 - Readings Seminar in African/Middle Eastern/Asian History (3)
 

(Up to 6 hours of Research Seminars may replace 6 hours of Readings Seminars)
HIS 5107 - Research Seminar in European History (3)
HIS 5207 - Research Seminar in American History (3)
HIS 5209 - Research Seminar in Appalachian History (3)

HIS 5307 - Research Seminar in Latin American History (3)

Choose 6 Hours From the Following Courses

C_I 5040 - Teacher as Researcher (3) [CL]
OR
LIT 5040 - Teacher as Researcher (3) [CL]
OR

RES 5040 - Teacher as Researcher (3) [CL]
OR
SPE 5040 - Teacher as Researcher (3) [CL]
 

C_I 5055 - Designing Student-Centered Curriculum and Instruction (3)
C_I 5630 - Instructional Technology (3) (Recommended for accelerated admission students to take during student teaching)
C_I 5750 - Teaching Diverse Young Adolescents (3)

Other Requirements for the MA in History

Thesis: Optional
Proficiency: Required for General History Concentration only. Students must demonstrate a reading knowledge of a foreign language by either taking
the necessary courses for credit and earning a C or above in each course, or passing the exam administered by the Department of Languages,
Literatures, and Cultures.
Candidacy: Required for thesis students only; awarded upon approval of thesis committee and prospectus
Comprehensive: A written comprehensive examination is required by the end of the third semester of course work for thesis students, and by the end
of the fourth semester of coursework for non-thesis students.

Product of Learning: Required for Teaching Concentration only.
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2024-2025 Graduate BulletinAppalachian State University

History - Teaching Concentration, MA

Program Code: MA_255F
CIP Code: 54.0101

Program of Study for the Master of Arts in History

Admission Requirements: Baccalaureate degree from an accredited college or university;
complete application to the Graduate School; official general GRE exam scores, unless waived;
cover letter stating reasons that the applicant wishes to enter the program in history; sample of
written work such as a research paper.

To be considered for admission, applicants must meet the criteria for admission to the Graduate
School. Meeting this condition does not guarantee admission.

Standardized Exam Waiver Eligibility: The standardized exam (GRE) is waived for applicants
with a cumulative undergraduate GPA of 3.0 or higher.

Location: On Campus

Additional Standardized Exam Waiver Eligibility Information

Standardized exam (GRE, GMAT, MAT) waiver eligibility for graduate degree programs at
Appalachian State varies by program. No exam waiver is automatic and an approved waiver
request does not guarantee acceptance into the program. A denied waiver request does not
mean that a candidate is denied admission to the program, only that a standardized exam score
is needed to more fully evaluate the application. More complete information about standardized
exam waivers can be found in the Admissions Requirements section of this Bulletin.

Accelerated Master’s Program

This program offers an Accelerated Master’s option for undergraduate students currently

https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#application-procedures
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#admission-criteria-and-status-for-degree-or-certificate-students
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#exam-waiver-info
https://bulletin.appstate.edu/content.php?catoid=31&navoid=1913#accelerated-admission
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enrolled at Appalachian State University.

Course Requirements for the Master of Arts in History

Total Required (Minimum 36 Hours)

Required Courses (9 Hours)

HIS 5000 - Varieties and Methodologies of History (3)

Choose 6 Hours from the Readings Seminars

Note: The same course number can be taken more than once if content is different.

HIS 5106 - Readings Seminar in European History (3)
HIS 5206 - Readings Seminar in American History (3)
HIS 5208 - Readings Seminar in Appalachian History (3)
HIS 5306 - Readings Seminar in Latin American History (3)
HIS 5406 - Readings Seminar in African/Middle Eastern/Asian History (3)

Concentration Requirements (27 Hours)

HIS 5450 - History and Social Studies Education (3)
OR
HIS 5460 - World History: Concepts and Content (3)

HIS 5595 - Digital History (3)

Choose 15 Hours From the Readings Seminars

Note: The same course number can be taken more than once if content is different. These
15 hours are in addition to the 6 Hours from Readings Seminars noted above.

HIS 5106 - Readings Seminar in European History (3)
HIS 5206 - Readings Seminar in American History (3)
HIS 5208 - Readings Seminar in Appalachian History (3)
HIS 5306 - Readings Seminar in Latin American History (3)
HIS 5406 - Readings Seminar in African/Middle Eastern/Asian History (3)

https://bulletin.appstate.edu/preview_program.php?catoid=31&poid=14036&returnto=1918&print#
https://bulletin.appstate.edu/preview_program.php?catoid=31&poid=14036&returnto=1918&print#
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(Up to 6 hours of Research Seminars may replace 6 hours of Readings Seminars)
HIS 5107 - Research Seminar in European History (3)
HIS 5207 - Research Seminar in American History (3)
HIS 5209 - Research Seminar in Appalachian History (3)
HIS 5307 - Research Seminar in Latin American History (3)

Choose 6 Hours From the Following Courses

Digital Literacy strand (choose one)
MTL 5310: New Media and Emerging Literacies (3)
MTL 5240: Designing Digital Learning (3)
MTL 5845: Global Perspectives in Media and Technology (3) 

Curriculum Design strand (choose one)
C I / LTC 5055: Designing Student-Centered Curriculum and Instruction C I / 
LTC 5040: Teaching and Mentoring as Inquiry: Becoming Reflective 
Practitioners
C I / LTC 5060: Curriculum Planning

Other Requirements for the MA in History

Thesis: Optional
Proficiency: Required for General History Concentration only. Students must demonstrate
a reading knowledge of a foreign language by either taking the necessary courses for
credit and earning a C or above in each course, or passing the exam administered by the
Department of Languages, Literatures, and Cultures.
Candidacy: Required for thesis students only; awarded upon approval of thesis committee
and prospectus
Comprehensive: A written comprehensive examination is required by the end of the third
semester of course work for thesis students, and by the end of the fourth semester of
coursework for non-thesis students.
Product of Learning: Required for Teaching Concentration only.

https://bulletin.appstate.edu/preview_program.php?catoid=31&poid=14036&returnto=1918&print#
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